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Owner’s Authorisation Form








Owner’s Consent 
To be completed if the registered property owner is in individual name/s. 
If the registered property owner is a company, consent must be provided on company letterhead stating who is authorised to receive the documents. 

Regulation 50 of the Building Regulations 2018 states: “Only the owner of the building/land or mortgagee of the building/land, or a person authorised in writing” may request a Building Plan and Documentation Search. Written owners consent must be provided with the application as per the relevant option below.
	Owner’s Authorisation

	I/We, 

	Insert name/s

	Hereby authorize the application for a Building Plans and Documentation File Search for Property :

	Address 
	Insert address

	Phone
	
	Mobile
	

	Signed
	
	Date
	


What is a ‘Building Plan and Documentation Search’?
A Building Plan and Documentation Search is a way to access Council records for a particular building based on the building permits issued in relation to a property. We encourage you to call before you lodge a request to get an indication of available records.

What types of information are included?
Available Council documentation can include building permits and associated documentation including stamped architectural drawings, specifications, soil report, builder’s insurance, structural drawings, computations, Occupancy Permits or Certificates of Final Inspections, etc. For Planning Permit documentation please submit a separate Planning File Search application.

Who can apply for a Building Plan and Documentation Search?
Regulation 50 of the Building Regulations 2018 states: “Only the owner of the building/land or mortgagee of the building/land, or a person authorised in writing” may request a Building Plan and Documentation Search.

If you are not the owner, written consent from the property owner must be provided with the application. If the owner has recently purchased a property and Council has not been notified, then consent is required from the previous owner.
How owners consent must be supplied varies depending on whether the property owner is an individual or company, and whether the search regards a building managed by an Owners Corporation. For detailed information on the owner’s consent requirements specific to your application please refer above (Owners Consent).

Why apply for a Building Plan and Documentation Search?
Accessing building plans and documentation can assist with dispute settlements, insurance claims, building additions and alterations and the selling and/or buying of land (Section 32 of Land Act).
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